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                               October 14, 2015
		   
		
Dear Sir/Madam
You are invited to submit a proposal to provide a bid for Library Facility Assessment at Cheyney University of the Pennsylvania State System of Higher Education.  All proposals must be submitted in accordance with the instructions in the attached Request for Proposals. 
Correspondence for a site visit will be sent out in a separate email.  The purpose of this site visit is to tour the current Library.  Additional information can be found in the attached Request for Proposal (RFP).
All inquiries concerning this RFP are to be directed to the Issuing Office only.  No calls or any type of contact concerning this RFP are to be made to individuals at the University.  Any violation of this condition is cause for Cheyney University to reject a Supplier’s proposal.
Suppliers interested in responding to this RFP and attending the Site visit should indicate their interest by submitting an email to the Issuing Office no later than Friday, October 21, 2015 to include the key contact name for the proposal and the names and titles of those that will be attending the site visit (limit 2).

Sincerely,
Lynnette Scott
Purchasing Agent -Contracts
610-399-2167  PH
610-399-2261  FX
State System of Higher Education – Commonwealth of Pennsylvania
An Equal Education and Employment Opportunity Institution
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